SAMPLE LETTER FOR PARENTS
[Insert School Letterhead]
[Parents Name]
[Parents Address]
[Date]
Re:
[Insert School Letterhead]
[Parents Name]
[Parents Address]

[Date]
Re:

Meeting for Parents of Students Participating in Title I Programs

Dear [insert parent name]:
Each year, [insert name of school] must conduct a meeting to involve parents of
students participating in programs conducted under Title I of the Every Student Succeeds
Act of 2015 in the planning, review and improvement of programs funded by Title I.
This year, the meeting will be held on [insert date, time] at [insert location of meeting].
At this meeting, parents will be provided with a description and explanation of the
Title I programs available in the district, the curriculum in use at the school, the forms of
academic assessment used, the challenging State academic standards, and information
regarding the importance of parental involvement. We welcome this opportunity to
speak with parents of participating students and to inform you of the important work
being done within our school. All parents of students participating in Title I programs are
encouraged to attend and participate in the discussion.
For your convenience and information, enclosed with this letter is a copy of the
[insert town] Board of Education’s Parent and Family Engagement Policy for Title I
Students. We look forward to seeing you on [insert date and time].
Sincerely,

[insert name of building principal]
Enclosure
Cc:

[insert name of Superintendent], Superintendent of Schools
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SAMPLE
[Note: This compact must be developed jointly with parents of students
participating in Title I programs. Districts must work jointly with parents to
develop more specific strategies to foster a strong alliance among parents, teachers
and students in order to improve academic achievement.]

Parent-School Compact
Parents, students and staff involved in Title I programs within the [
] School
District agree to share responsibility for improving student academic achievement. In
furtherance of this agreement, these parties agree to the following:
The [










] school [ or school district] shall be responsible for:
providing high-quality curriculum and instruction in a supportive and
effective learning environment that enables students in the [name of
school] Title I program to meet the challenging state academic standards;
communicating with parents regarding their child’s progress and
providing timely information about Title I programs and assessment tools;
encouraging ongoing communication between teachers and parents;
educating staff about the importance of parental involvement;
providing, at minimum, annual parent-teacher conferences during which
the school-parent compact will be discussed as it related to the individual
child’s achievement;
providing frequent reports to parents on their child’s progress;
providing reasonable access to school staff;
providing opportunities for parents to volunteer, participate in and
observe their child’s classroom activities; and
ensuring regular, two-way, meaningful communication between family
members and school staff, and, to the extent practicable, in a language
that family members can understand.

Teachers participating in Title I programs shall be responsible for:





communicating with parents on an ongoing basis;
participating in parent-teacher conferences, at least annually, during
which the school-parent compact will be discussed as it relates to the
individual child’s achievement;
providing frequent reports to parents on their child’s progress; and
providing opportunities for parents to volunteer, participate and observe
their child’s classroom activities.
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Parents shall be responsible for supporting their child’s learning in the following
ways:




volunteering in their child’s classroom;
encouraging positive use of their child’s extracurricular time; and
participating, as appropriate, in decisions relating to their child’s
education.
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